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CONCRETE PARKING LOTS
Pre-Placement Conference: Letter to Participants

Date:






To:






Subject:


Pre-Placement Conference

Purpose:


To Define and Allocate Responsibilities

Personnel to Attend:

General Contractor





Concrete Contractor





Architects and/or Engineers





Testing Laboratory 





Concrete Producer





Others (as appropriate)

Meeting Date:

____________________________________

Meeting Time:

____________________________________

Meeting Location:

____________________________________

Proposed Agenda:
1. Project Name and Location

2. Conference Participants

3. Distribution of Meeting Minutes

4. Concrete Materials and Mix Designs

5. Inspection Responsibilities

6. Concrete Sampling and Testing Specification Requirements

7. Cylinder Storage and Transportation

8. Acceptance/Rejection Responsibility and Authority for Fresh Concrete

9. Test Report Distribution

10. Miscellaneous Items
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